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CONDITIONS OF HIRE

Applications are secured following approval and full payment of Hire.
GENERAL
· The hirer is required to restrict use to the specified days and times as listed in this application.

· No noise is permitted after 11.00pm. Site must be vacated with building secured and alarm activated by 12.30am or a call out will be charged. 

In accordance with the EPA Victoria, noise regulations must be adhered to accordingly, whereby no noise is permitted after 11.00pm, unless a permit is obtained. 

· Music noise from entertainment venues is controlled by State Environment Protection Policy (Control of Music Noise from Public Premises) No. N-2 (SEPP N-2). Separate noise limits apply for indoor and outdoor venues. The limits at both venue types apply to measurements of at least 15 cumulative minutes of music noise. 

· Below is a summary of SEPP N-2 requirements which are applicable:

· Music can be played between 12 pm and 11 pm. It cannot be played outside these hours, unless the venue has a permit for later operations.
• Where music is played for more than five hours, it must stop at 10pm, unless the venue has a permit for later operations.
• Venues must keep music noise levels below the noise limit of 65 dB(A) when measured outdoors at a noise-sensitive area.
• Venues can operate as often as needed if it maintains music noise at a noise-sensitive area at or below 55 dB(A). This is subject to any requirements such as planning approvals, local laws or liquor licensing.
· More information visit: EPA website link: https://www.epa.vic.gov.au/for-community/environmental-information/noise/outdoor-venue-noise-permits.
· The hirer is responsible for items left in buildings and surrounds during hire.  Council accepts no responsibility for these items.

· Smoking, naked flames, candles; fires (including hurricane lamps) are 
not permitted in any buildings.

· Confetti is strictly banned from the site but rose petals can be used on the lawn areas. 

· Vehicles are only permitted on Mildura Station Homestead grounds for unloading and loading of equipment.  All vehicle movement must be restricted to walking pace.

· All cars to be parked in the designated car park at entrance.

· All electrical leads and equipment must be tagged and in date.  All electrical cables must be clear of walkways and access paths and supported at least 2.4 metres above the ground.  No power leads to be placed on the ground unless covered over or placed on power poles outside the buildings.
· Pathways and access path must be kept clear and all times and free of cords and other potential trip hazards.

GENERAL
· The hirer is responsible for ensuring adequate supervision of all patrons during the event. This includes ensuring all patrons access and egress from the event along designated pathways.

· The hirer is required to restrict use to the specified days and times as listed in this application.

· The hirer is responsible for items left in buildings and surrounds during hire.  Council accepts no responsibility for these items.

· No noise permitted after 11.00pm. Site must be vacated and building locked and alarm activated by 12.30am or a call out will be charged. 

· Smoking, naked flames, candles; fires (including hurricane lamps) are                   not permitted in any buildings.

· Confetti is strictly banned from the site but rose petals can be used on the lawn areas. 

· Hires for over 200 people will require portable toilets.  

· Vehicles are only permitted on Mildura Station Homestead grounds for unloading and loading of equipment.

· All cars to be parked in the designated car park at entrance.

· All electrical leads and equipment must be tagged and in date.  Ensure all power leads are clear of walkways and access paths and supported on approved power lead support poles 2.4 metres above the ground. No power leads to be placed on the ground unless covered over or placed on power poles outside the buildings

· Existing contents of woolshed and cottage are not to be removed at any time. 

· Hirer has full responsibility for leaving the building and contents as found at the start of the hire and for the cleaning, securing and alarming of the building.
· No marquees, pegs or posts are to be driven into the ground, this includes but is not limited to asphalt/bitumen, car parks or pathways. Prior approval from Council Officers must be obtained.  If approval is granted pegs in grassed areas must not exceed 300mm in length. 

· Marquees, jumping castles and any other structures must be appropriated weighted with sandbags and/or water filled weights.  

· Temporary infrastructure which includes but is not limited to marquees, jumping castles and any other structures are not to be secured to any vegetation at the facility.  
CONDITIONS RELATING TO THE IMPACT OF COVID-19 

· As the event organiser, it is your responsibility to abide by the Victorian Government Restrictions and Regulations relating to COVID safety and to ensure that your event complies with governing regulations at the time of the event. 

· It is also your responsibility to ensure that any third parties engaged have an appropriate COVID-Safe Plan in place where required.
· Cleaning and sanitising of venue and toilets will be the responsibility of the hirer during the event in accordance with their COVID-Safe Plan.

· As the event organiser, it is your responsibility to provide hand sanitiser and encourage the practice of good hygiene.

· Capacity of the venue is outlined in the section below. Please note, this is subject to change depending on the Victorian Government Regulations and Restrictions at the time of the event, please refer to the signage displayed for density limits during COVID-19 pandemic.
CAPACITY

· The Woolshed is strictly limited to 120 and Cottage is strictly limited to 40 people only.  

2021 Hire update: 

· Should the capacity of the venues be reduced by the Victoria or Federal Government Regulations and Restrictions due to COVID-19, the hirer must comply with the density limits applied at the time of your event. 

Example: 
o Woolshed: 69 capacity, based on 1 in 4sqm. 

o Cottage: 18 capacity, based on 1 in 4 sqm. 

Outdoor events 

· must comply with the permitted density limits as specified by Victoria Government regulations at the time of the event, and adhere to physical distancing requirements.
FEES & CHARGES
2020 - 21 Fees and Charges 

A refundable bond of $300.00 is required to be paid in cash/card form only when collecting the keys on the day of hire.
Public Liability Insurance is required for all hirers, or an additional charge of $33.00 for Public Liability Insurance Indemnifying Council.
WOOLSHED
· Weekday Rate: Monday to Thursday, 11.00am on the day of hire until 10.30am the following day is $280.00 per day. 
· Weekend Rate: Friday 11.00am to Sunday 10.30am is $465.00.

 Kitchen contains three door fridge, gas oven, sink and large moveable workbench.

COTTAGE
· Daily Rate 11.00am on day of hire to 10.30am next day is $250.00. 
· Meetings – Community Group Rate $37.00 up to 4 hours per session. Public Liability Insurance is required.
 
Cottage contains sink, small workbench and small fridge. No cooking or heating of food allowed inside the Cottage
GROUNDS

· Marquee/Tents Weekday rate: Monday to Thursday is $280.00 per day and includes woolshed.
· Marquee/Tents Weekend rate: Friday to Sunday is $465.00 and includes Woolshed.
· Ceremony or Wedding Photographs: $120.00 per two hours. 
· Additional charge for Public Liability Insurance. 

ROSE GARDEN

· Ceremony or Wedding Photographs: $120.00 per two hours. Additional charge for Public Liability Insurance. 
PENALTY RATES
· A $45.00 per hour late fee will apply if buildings are not vacated on time.

· A fee at market rate will be charged if alarm was not set correctly or late to close, per call out.

· A fee at market rate per hour for unsatisfactory cleaning of the venue.
CATERING & LOGISTICS
· A Liquor License will be required when selling alcohol.

· The cottage has approximately 20 chairs and 2 trestles available for inside use only and a small kitchenette area (sink, workbench & small fridge). No cooking or heating of food allowed inside the Cottage.
· Woolshed has a kitchen which contains a three door fridge, domestic size gas stove/oven, sink and large moveable workbench.
· The toilet facilities are directly connected to the Woolshed, however please note these are Public Toilets and use is available to all persons using the precinct.  

· There is an Accessible Toilet located separately and central to the grounds near the main entrance. 

CLEANING & DAMAGE
· The hirer is required to ensure the proper maintenance of the facility and where Council incurs costs in rectifying any damage caused or contributed by the hirer, will be deducted from the bond.

· The hirer is responsible for ensuring that all equipment, furniture and fittings are kept secure and safe during the period of the hire.  The full replacement cost of equipment, furniture and fittings damaged or removed will be charged to the hirer.

· Recycle and waste bins are available for use for ‘general waste’, however the hirer is required to remove any excess rubbish created by the event, and to ensure that the area is left in the same condition as before the hire commenced.  In the event that the applicant does not adhere to this condition, the bond will be held until the facility is returned to a suitable standard.

· The cost of repairing any damages to the surrounding land will be deducted from the bond.
KEYS

· A key for access must be collected from Mildura Arts Centre, 199 Cureton Avenue, Mildura returned by 10.30am the day after your event.
PAYMENT

· Payment on booking ensures your booking is confirmed

· Please note payment of hire fees constitutes your understanding and agreement to the Terms and Conditions specified in this Hire Application & Contract.

· An inspection of the facility will be carried out by Council Officers after your event and your bond will be returned within five day period following this date, subject to the inspection.
SPECIAL CONDITIONS: FOR PARTIES 16th, 18th or 21st 
All contracts must be completed by a person over the legal age of 18. Children under this age must seek a parent or guardian to fill the contract in on their behalf and are legally responsible for anything that happens during the celebrations.

Registering a party with the Police using the PARTY SAFE Program

Party safe allows you to register your party with the police, and if they are called to your event, they have all the information they require.  This helps to minimise the risk of something going wrong at your party, such as intoxicated guests or gatecrashers ruining your fun.

You can complete the registration form online http://www.police.vic.gov.au under initiatives and programs, or from your local police station. 

SPECIAL CONDITIONS: FOR PARTIES 16th, 18th or 21st 
Alcohol, how will this be monitored? When making a booking please consider how the alcohol will be monitored. We recommend if alcohol will be present to make it available from one area only and have a responsible adult who is not drinking alcohol, serving. 

SECURITY

A security firm is required to supervise guests and help keep trouble at a minimum. We request a letter by the company to acknowledge this has been organised. To help discourage gatecrashers we recommend making it clear that entrance to the party is by invitation only.
CANCELLATIONS
· In the case of a cancellation, four weeks notice is required for a full refund.  A cancellation form may be obtained from Mildura Arts Centre reception.

· Applicants are advised that all information must be provided on this form to enable MRCC to process your request in a timely manner. 

· Incomplete forms may cause delays with the processing of your application

MARKETING & PROMOTION
Mildura Station Homestead 

Address: 278 Cureton Avenue, Mildura VIC 3500
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